
 

 

 

 

 

 

 

23 March 2020 

Dear Parents/Guardians of Junior and Senior pupils,  

This will be the first week for all of us in the world of remote learning.  As we said on Friday, there may 

be teething problems, but I am confident we can solve these together.  It is important that we 

communicate to resolve any issues quickly. 

If you are a parent of a pupil in the Junior School, I apologise if you occasionally receive e-mails about 

Firefly.  Our plan has been to get Firefly up and running with the Senior years to ensure full 

functionality before rolling it out to the Junior years.  Rest assured any information that appears on 

Firefly will be communicated to you in an alternative way, so you will not miss out on important 

information. 

I attach several ‘How to’ guides with this letter to support Senior School parents/pupils at home with 

Firefly.  Zoom support to follow shortly for all parents.  I have also created an OLA Remote Learning 

area on Firefly which refers to connectED pages for staff, pupils and parents.  This is a new theme 

designed to keep us all ‘connected’ despite not being in school and will crucially provide support for 

our remote learning provision.  Resources for parents and pupils can be accessed from your parent 

Firefly Dashboard – Resources – OLA Remote Learning – Stay connectED resources.  For Junior School 

parents without access to Firefly, these resources will be sent to you regularly in a wakelet collection 

via the class teacher. 

 

 



I intend to release a weekly connectED blog in the Newsletter, showcasing examples of good work and 

creativity across the whole school as we work online and at home.  All the items featured can also be 

found in the parent and pupil Firefly portals (or Wakelet collections for JS) and these will be updated 

regularly with new content.  It would be lovely to hear from you with news of how your son/daughter 

is adapting to remote learning, so please do e-mail me at breynaert@olab.org.uk.  

We also want to motivate pupils to do their best when working remotely. Even in the world of remote 

school, learning should be FUN!. One of the best motivational tools (other than chocolate!) are 

rewards praising effort, diligence and attainment. We are therefore introducing a new literacy 

challenge for all pupils, designed specifically for remote learning, which can earn pupils a W.O.R.L.D 

reward card for their house/class.  Mrs Sharkey and I are working on a plan to turn these electronic 

rewards into ‘real-life’ prizes…so watch this space.  Evidence for these awards will be collected by 

teachers using any of the remote tools we are using.  Pupils can request a W.O.R.L.D card if they have 

read one of the books on Miss Bowers list!!  I look forward to mentioning reward recipients in my blog. 

 

All pupils in Senior School have been sent the form as a recommended page and it can be found under 

their bookmarks section. 

 

W.O.R.L.D - A literacy challenge for pupils 

A remote literacy challenge in which pupils can pick up points for their 

houses  for WRITING, ORACY, READING, LISTENING,  DISCUSSION 

W.O.R.L.D cards can be awarded by a teacher for: 

▪ Reading one of the books from Miss Bowers reading list (Y7-9). When pupils have 

finished a book on the list -  they can request a W.O.R.L.D card by filling in this form.  

JS teachers can award these by e-mailing breynaert@olab.org.uk if they would like to 

award one to a pupil in their class.  Parents/JS pupils can e-mail the class teacher to put 

in a request. 

▪ Showing excellence and effort in written work submitted 

▪ Showing effort and maturity in listening and discussing in Zoom sessions 

▪ Explaining things well - showing developing 'oracy' 

 

https://olab.fireflycloud.net/parents---stay-connected
https://olab.fireflycloud.net/pupils---stay-connected
mailto:breynaert@olab.org.uk
https://olab.fireflycloud.net/useful-templates-for-class-tasks/area-for-storing-your-templates/request-for-a-pupil-to-receive-a-world-literacy-reward-card
mailto:breynaert@olab.org.uk


I also have additional guidance for remote learning, on top of what you received on Friday: 

1) Staff have been asked to go in to Firefly and ARCHIVE all Senior School tasks they 

have set your son/daughter prior to today’s date.  
There is nothing more demoralising to a pupil that seeing a sea of tasks that date back to 

Christmas!  We need them to start with a clean slate from tomorrow.  Staff and pupils won’t 

lose anything at all by this action being taken and staff can still access all old tasks. 

 

2) Registration: Senior School pupils are required to register for both AM and PM remote 

learning sessions.  This is so that we can ensure that pupils are engaging in their work.  There 

is a simple registration form that they fill in on Firefly.  This form can be found in their 

bookmark area each day as a To Do activity and it will also come through as an e-mail with a 

link to click on.  The expectation is that this will be filled in by 09:30 in the morning and then 

again by 2:30 in the afternoon.  A copy of this form is included at the end of this letter, so you 

can see the format.  Pupils in the Junior School will be required to check in with their class 

teacher on a daily basis – this will have been communicated by the class teacher. 

 

 

 

 

 

 

 

 

 

 

 

3) Important Zoom advice and safeguarding: Most guidance was given in the Remote 

Learning document released on Friday (the points are shown again at the end of this letter). 

There are a few additional points. 

 

• Zoom should only be used when pupils are having a lesson using it and should not be 

used by pupils for general communications at any other time. If they need to 

communicate with teachers they can do this over email, as normal.  Teachers have found 

it useful to set up the chat for a class in zoom beforehand, as it makes it easier to start 

the call.  Teachers also want to be able to use the chat function so that when they ask 

questions they can message in their answers, to make the sessions engaging and 

interactive.  All year groups have been sensible and positive about this.  However, we 

have had an instance of inappropriate comments being used in the chat function by 

several senior school pupils as zoom was set up for their class in advance of the lesson. 

Pupils need to understand that Zoom is a classroom alternative and as such should only 

be used during lesson time. Use at other times, as a form of communication outside 

lessons, has cyberbullying implications and is not permitted.  They have their own social 

media for communicating with each other, and teachers can check emails and respond 



to them that way.  We would be grateful if you could remind pupils of this. In cases of 

misuse, staff and parents may be required to take screenshots straight away and email 

it in for the school to deal with.  

 

• In last week’s communications, we advised that the initiation of zoom comes from 

teachers rather than pupils.  However, it is at the discretion of the teacher whether they 

are comfortable to facilitate student’s initiation of zoom meetings.  We have had an 

instance where a group of senior school pupils were meeting via zoom and invited the 

teacher in, without the teacher being aware there was a zoom group meeting going on. 

Whilst there is clearly a need for pupils to become familiar with the technology, there 

will be time for this to happen in the virtual classroom environment.  There are clear 

boundaries in place to safeguard all parties and pupils are reminded that this is not a 

tool to be used for social gatherings. 

 

• Staff are aware that all zoom sessions must start by ASKING PUPILS if they are all happy 

to show their image in a video.  Any pupils that are not happy must switch the video 

function off.  Most parents of pupils on the ‘denied photo permissions’ list have been 

contacted and have consented to waiving the denial for the purposes of remote learning 

only. 

 

• Pupils MUST behave appropriately following the same behavioural principles as they 

would do in school. Instances of inappropriate behaviour must be sent to the Year 

Tutor/Class teacher in JS, copying in BRey.  This includes the inappropriate use of zoom 

technology itself. 

 

o The teacher is at liberty to ask a zoom invitee to leave the meeting if they are 

inappropriately dressed or their behaviour is not deemed appropriate. 

o A pupil can be asked to leave a meeting if their comments and contributions are 

of a silly nature or not appropriate to the lesson material.  Pupils must learn to 

develop maturity in their use of zoom. 

 

4) Wakelet: If any teachers have set resources via wakelet, we would recommend that, if you 
are receiving it as a parent (Junior School) or as a pupil (Senior School) that you click on the  
follow button, top left of the wakelet collection (which then prompts you to create a free 
account).  When signing up do remember to use your school e-mail account. 

 
This way every time teachers add content, parents/students will be notified.  You will see 
the follow button changes to ‘following’ 

 
You can also bookmark the wakelet collection, by clicking on: 

 

5) Any submitted work must clearly show the pupils name, the date and the title of the 
work.  This is to help the staff member organise the class responses at their end, which will 
make feedback much quicker and more effective. 



 

I hope that this further guidance and associated documentation, helps as you steer your son/daughter 

through the initial week of remote learning.  Please remember we are here to help and are only a call 

or e-mail away from a solution. 

I will be in touch further during the week and will be circulating a feedback form towards the end of 

the week to gather your views on what has worked well and which areas require further development. 

Thank you for all your support of our plans thus far.  I hope you have a good week. 

Yours sincerely 

 

Dr Beth Reynaert 
Deputy Head 
Tel: 01235 524658 Ext 270 

Email: breynaert@olab.org.uk 
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Online Registration Form for pupils to fill in AM and PM 

 

  



In relation to the use of zoom, it should be noted that: 

• Pupils will be invited to join a zoom meeting by their class teacher at appropriate points in a 
run of weekly lesson tasks according to when these lessons occur in the school timetable.  This 
will either be through an e-mail invite or via a Firefly task. 

• Pupils and staff must sign up to zoom using their school e-mail address 

• Where 1:1 zoom meetings are required, such as for individual music lessons or learning 
support, zoom meetings may be recorded for safeguarding purposes. Individual music 
teachers will communicate directly with parents on how they will organise the lessons and 

also to agree on a system that is going to keep all parties safe.  

• Where zoom meetings are recorded, a pupil is able to turn off their video link so that their 
image does not appear.  This is important for those pupils with photo restrictions.  Any parent 
who does not wish their son/daughter’s image to appear on any recording, should advise the 
pupils to turn off the video function at their end.  Teachers will also be asked to clarify this 
with pupils at the start of any zoom session. 

• Any recordings from Zoom meetings will be stored in One Drive and then deleted at the end 
of the period of remote learning.  

• We would advise that the initiation of zoom comes from teachers rather than pupils.  
However, it is at the discretion of the teacher whether they are comfortable to facilitate 
student’s initiation of zoom meetings.  During the last week of trials, this has worked well for 
some teachers, with students zooming their teachers when they have needed advice.  Pupils 
have valued this support. 

• All pupils and staff must read the Responsible User Agreement for Remote Learning. 

• We recognise that many pupils have personal computers in their bedrooms and this also 
provides a quiet space for them to work.  In the circumstances of remote learning, we will 
allow pupils to join a zoom meeting from their bedroom, providing they are suitably dressed 
and are part of a group/class meeting. For safeguarding purposes, meetings may be recorded. 

• We are conscious of the potential for limited devices in families 
 

• The potential for screen fatigue is a pastoral concern which will require monitoring.  Zoom 
should be used as a tool to supplement learning, rather than being the primary teaching 
method. Pupils also need to have ‘zoom-free’ times when they can work independently. 
 

• As stated previously, Zoom sessions can be recorded and the audio sent through to pupils 
afterwards if pupils are not able to join at the anticipated time. This can be made available to 
pupils via Firefly or shared from One Drive. 

 

Online Behaviour 

• All pupils should download the Zoom App using their school e-mail address  

• When invited to be part of a zoom meeting, the teacher is in control of the meeting. A set of 
‘zoom’ guidelines will be published. Any attempt to talk over/change the display/disrupt the 
lesson in any way will be noted and sanctioned upon return to school. We expect the highest 
standards of behaviour from pupils, as we would in class.  

• Unless otherwise agreed by the teacher, under no circumstances should anyone other than 
the teacher attempt to begin a video or voice call. Inappropriate behaviour will be recorded 
and will result in sanctions once OLA reconvenes. 



• If a pupil has restrictions on their photo being used in school, they should ensure they have 
the video function disabled when they join a zoom meeting. 

• Where a zoom meeting involves 1:1 tuition (Music lessons, LS lessons), these zoom sessions 
will be recorded for safeguarding purposes. 

 

 


